YTBEPXIAIKO

Havanpauk MexpalioHHOU

NDHC Poccun Ne 20 o

Camapckoii 0061acTu
I'.P.Ky3HenoBa

(moamnuce) (vHMLMATB, haMMITHS)

« » 20 T.

JlOJI5KHOCTHOM perjiaMeHT
IJIABHOTO CIENHAJMCTA-IKCIEPTA PaBOBOIo 0TaeJIa
Mexpaitonnoin UOHC Poccuun Ne 20 mo Camapckoii 0d1acTi

I. O0mue mooKeHUA

1. JomxHOCTB benepanpHO roCyJapCTBEHHON IPaKIaHCKOMN CITY OBl
(manmee—rpaxkaaHckasi Cy>k0a) TJIaBHBINA CIEIIMAIMCT-IKCIEPT MPABOBOTO oTneNa MexpailoHHOM
NOHC Poccun Ne 20 mo Camapckoit o6iacTu (fajiee - rIaBHBIA CIEIMATUCT-IKCIEPT OTIEINa)
OTHOCHUTCSI K «CTapIliei» TPYyIIe JOJDKHOCTEN TPaKIaHCKOM CITy OBl KATETOPUU «CIIEIIAATTUCTED.

Perucrpanmonnsiit Homep (ko) gomxHOocTU—11-3-4-086

2. O6mactp npodecCHOHANBHON CIY)KEOHON JEeSATENBHOCTH TJIABHOTO CHEIUAINCTa-
JKCIIepTa MPABOBOIO OTJENA: PETYIUPOBAHUE HAJIOTOBOM €SI TENbHOCTH.

3. Bua npodeccuonanbHOM CityKeOHOM JeATeTbHOCTH TJIABHOTO CHEIHATNCTa-dKCIepTa
MPABOBOTO OTJENA: KOOPAUHAIIMS U METOIMYECKOE PYKOBOJICTBO MPAaBOBOM pabOThI B HAJIOTOBBIX
opraHax.

4. HazHaueHue Ha JIOJDKHOCTh U OCBOOOKJIEHHME OT JOJKHOCTH TJIABHOTO CIEIHaINCTa-
JKCcHepTa OTAena ocyuiecTBisercs HadaibHUKOM MexpaiionHon M®PHC Poccunm Ne 20 mo
Camapckoit o6mactu (nanee Mucnekms).

5. T'maBHBIM CHEUMATUCT-IKCIEPT IPABOBOIO OTJAENIA HEMOCPEICTBEHHO IOJIYHUHSIETCS
HavyaJIbHUKY OT/IeNa.

I1. KpaniupukanuoHHble TPEOOBAHUSA
JJIS 3aMelIeHUs TOJKHOCTH IPAKIAHCKOH CIIYKOBI

6. Ina  3aMelieHrss ~ JOJDKHOCTH — TUVIABHOTO  CHEUMAIMCTa-dKCIepra  OTAela
YCTaHABIMBAIOTCS CIEAYIOLINE TPeOOBaHMS.

6.1. Hannune Boicero oOpa3oBaHus.

6.2. TpeGoBaHUS K CTaXXy IpakIaHCKOW CIY>KObI MJIM CTaXy pabOThI MO CHENUATbHOCTH,
HaIPaBJICHUIO MOJrOTOBKU HE NPEIbABISAIOTCS.

6.3. Hannume 6a30BbIX 3HAHWI: 3HAHUE TOCYJApCTBEHHOrO si3bika Poccuiickoit denepanun
(pycckoro si3pika); 3Hanue ocHoB Konctutyiuu Poccuiickoit denepanyn; 3Hanne denepanbHOTO
3akoHa OT 27.07.2004 No 79-®3 «O rocymapcTBEHHOW TpakIaHCKOM ciyx0e Poccutickoii
Oepnepannny; 3Hanne dDenepanbHoro 3akoHa oT 25.12.2008 Ne 273-d3 «O npoTuBOAECTBUM
KOpPYILMUY; 3HaHUS B 001acTH HMH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH: 3HAHHE
OCHOBHBIX TOJIO’KEHUN 3aKOHO/IATENIHCTBA O MEPCOHANBHBIX JAHHBIX; 3HAHHE OOLIUX MPUHIIMIIOB
(YHKIMOHUPOBAHUS CUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTOO00POTA; 3HAHHE OCHOBHBIX MOJIOKEHUM
3aKOHOJATENIbCTBA 00 3JEKTPOHHOM MOJANUCH; KOMIIBIOTEPA; 3HAHUS U YMEHMS 0 PUMEHEHUIO
IIEPCOHAIBHOTO KOMIIBIOTEPA.

6.4. Hanuune npodeccuoHanbHbIX 3HAHUMA:
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6.4.1.B cdepe 3akonomarenbctBa Poccuiickoit ®enepanmm: Hamoroseiii Komekc
Poccuiickoit ®@enepanuu, 3akoH Poccuiickoir @enepanuu oT 21 mapra 1991 r. Ne 943-1 «O
Hanorosbix opraHax Poccuiickon ®enepanun»; nocraHosieHue IIpaBurenscrBa Poccuiickoin
Oepnepannn ot 30 centadps 2004 r. Ne 506 «O06 yrBepxkaenuu Ilomoxenuss o denepaibHOMA
HaJIOTOBOM Ciryx0e»; DenepallbHBIX 3aKOHOB, yka3oB IIpe3uaenta Poccuiickoii deaepanuu u
nocra”HoBieHurd IlpaBurenscrBa Poccuiickorn @enepanuy, WHBIX HOPMATHUBHBIX AaKTOB W
CIIY’)KEOHBIX ~ JIOKYMEHTOB, PETYIHPYIOLUIMX  COOTBETCTBYIOILYIO  chepy  AESATENbHOCTH
MPUMEHHUTENBHO K UCIIOJIHEHUIO KOHKPETHBIX JTIOJDKHOCTHBIX 0053aHHOCTEHM, OCHOB yIpaBJiIeHUS U
OpraHu3aluyu Tpya, Ipolecca MPOX0oKACHUS IPAKIAHCKON CIy:KObI, HOPM JEJIOBOTO OOIICHHUS,
dbopM U MeTOJOB pabOThl C TMPUMEHEHHUEM aBTOMATU3WPOBAHHBIX CPEJCTB YIpaBICHUS,
CIIy>keOHOTO pacnops/ika HWHCIEKIHMH, Hopsaka paboThl co cilyXeOHOMl MH(popmalueil, 0CHOB
JIEJIONPOU3BO/JICTBA, TIPABMII OXPaHbl TPYy/Ja U MPOTHUBOMOXKAPHON O€301MaCHOCTH;

Konexc Poccuiickoit ®enepanuu 00 aAMHUHUCTPATUBHBIX MpaBoHapymeHusx oT 30
nexadpss 2001 r. No 195-®3; denepansubiii 3akoH oT 08 aBrycta 2001 1. Ne 129-03 «O
rOCYJapCTBEHHON PErucTpanuuy OPUANYECKUX JUL W WHIWBUAYAJIBHBIX MPEANpPUHUMATENCI;
Oenepanbablii 3ak0H OT 2 Mast 2006 r. Ne 59-03 «O mopsiaike paccMOTpeHHUs OoOpalieHus
rpaxaan Poccuiickoit denepanumy»; nocrtanoriienue [IpaBurensctBa Poccuiickoin degepannu oT
16 aBrycra 2012 r. Ne 840 «O nopsiike moJlayu ¥ pacCMOTPEHUS Kanod Ha pelIeHus: U IeHCTBUS
(6e3meticTBue) (QenepaabHBIX OPraHOB HCIOIHUTENBHON BJIACTH M UX JIOJDKHOCTHBIX JIMII,
denepanbHBIX  TOCYJApPCTBEHHBIX  CIYXKAIIMX, JIOJDKHOCTHBIX  JIMI]  T'OCYAAapCTBEHHBIX
BHEOIOJKETHBIX (POHJIOB POCCUICKOM (efepanuy, TOCy1apCTBEHHBIX KOPHOpaluil, HaleJIeHHbIX
B COOTBETCTBUU C (efepalJbHbIMU 3aKOHAMH  IOJHOMOYMSIMH 10  TPEJOCTABICHUIO
TOCY/IapCTBEHHBIX YCIYr B YCTAHOBJICHHOW cdepe NeATeTbHOCTH, W UX JOKHOCTHBIX JIHII,
opraHu3alui, IpeaycMOTpeHHbIX YacThio 1.1 crathu 16 geaepanbHOro 3akona "o6 opraHuzanuu
MPEAOCTABJICHUSI TOCYJIApPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT"', U WX PAOOTHHKOB, a TaKXKe
MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT
u ux paborHukoBy; npukaz ®HC Poccum ot 13 deBpans 2013 r. No MMB-7-9/78@ «O6
YTBEPKIACHUU KOHIICMIIMUA PAa3BUTUS JOCYAESOHOTO YPETryJIUpOBaHUS HAJIOTOBBIX CIIOPOB B
cucteMe Hanorosbix opraHoB Poccuiickoit @enepanuu Ha 2013 - 2018 roae», Ilpukaz OHC
Poccun ot 14.10.2016 r. No MMB-7-18/560(@ «O6 opranuzaiuu pabOThI M0 MPEIACTABICHHIO
MHTEPECOB HAJOTOBBIM OPTraHOB B CYJIax»;

ApOutpaxHbslii nporeccyanbHblii kojnekc P®, I'paxkmaHckuil mpoueccyallbHbI KOJEKC
P®, Kongekc agMUHUCTPATUBHOTO CYI0IIPOU3BOACTBA PO.

['naBHBINA cIEUANUCT-IKCIIEPT OT/AeAa JOJKEH 3HATh WHBIE HOPMATUBHBIE ITPABOBHIC AKThI
U CIIyXeOHble JOKYMEHTBI, PEryJupyIOIIUe BOIPOCHI, CBA3aHHBIE C OOJACTBIO W BHUJIOM €ro
npodeccuoHaNbHON CITYyKEOHOHU IS TEIIbHOCTH.

6.4.2. Unbie npodeccruoHanbHbIe 3HAHUS:

OCHOBBI HAJIOTOBOTO KOHTPOJIS, TMOPSJOK TPOBEACHHS KOHTPOJBHBIX MEpPONPHUSITHI;
MOPSIZIOK U CPOKH PACCMOTPEHHSI MAaTEpUaIOB HAJIOTOBBIX MPOBEPOK; MPHUHIIUIBI U OCHOBHBIC
HaIlpaBJICHUs JOCY/IeOHOTO YperyJMpOBaHUsI HAJIOTOBBIX CIOPOB; PACCMOTPEHHE HAJIOTOBBIX
CTIIOPOB HAJIOTOIUIATENIBIINKOB B JOCYIEOHOM H CyIeOHOM MOPSJIKE; MEPEOBON OTEUeCTBEHHBIN
U 3apyOekXHBIA OMBIT B cepe NoCyAeOHOTro yperyiaupoBaHUs HAJIOIOBBIX CIIOPOB; cyaeOHas
MPAKTUKA B 00JIACTHU pa3pelieHus] HAJIOTOBBIX CIIOPOB.

6.5. Hanmune (QyHKIMOHANBHBIX 3HAHHWHA: MPETEH3MOHHO-UCKOBast padoTa; TMOPSIOK
10CcyeOHOTO yperyanupoBaHus HAJOTOBBIX CIIOPOB.

6.6. Hanmuune 6a30BBIX yMEHHMIl: YMEHHE MBICIUTh CHUCTEMHO (CTpaTerMyecKu); yMEHUe
IJIAHUPOBAaTh, PAlMOHAIIBHO UCIOJIb30BAaTh CIY)KeOHOE BpeMsi U JIOCTUTraTh pe3yJibTara;
KOMMYHHKATHUBHbBIC YMEHHUS, yMEHUE YOPABIISITh W3MEHEHUSAMU; 6.7. Hanmuuue
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npoeCCHOHANBHBIX ~ YMEHHI: O(QOpMIIEHHE MPOLECCYANbHBIX JOKYMEHTOB, MPOLEAYD
J0Cy1eOHOT0 yperyJInpoBaHusl HAJIOTOBBIX CIIOPOB.

6.8. Hanuune ¢QyHKIMOHANBHBIX YMEHHUM: paboTa ¢ MHPOPMALMOHHBIMU PECypCcaMu I10
HaIllpaBJICHUIO TPETEH3MOHHO — MCKOBOM  J€ATENBbHOCTH, 3(PQPEKTUBHO IUIAHMPOBATH,
OpraHu30BBIBATH paldoTy.

I11. Jo/zkHOCTHBIE 00SI3AaHHOCTH, PABA U OTBETCTBEHHOCTH

7. OcHOBHBIEC TpaBa U OO0S3aHHOCTH TJIABHOTO CHEIHMAMCTA-dKCIEPTa OTHENa, a TaKkKe
3anpeTsl U TpeOOBaHMS, CBSI3AHHBIE C T'PAKIAHCKON ClyK00#, KOTOpbIE YCTaHOBJIEHBI B €r0
OTHOILIEHUH, NTPEeyCMOTpeHsI crarbsimu 14,15,17,18 denepanpHoro 3akoHa ot 27.07.2004 Ne 79-
®3 «O rocynapCTBeHHOU IrpakIaHCKO# ciry)0e Poccutickoit denepanumy.

8. B memax peanuzanuu 3agad M (QyHKIMA, BO3JOXKEHHBIX Ha TMPABOBOW OTIEN
Mexpaitornoit UOHC Poccun Ne 20 mo Camapckoi 007acTH TJIaBHBIM CHEIHAIMCT-IKCIEPT
orelia 00s3aH:

- HUCHOJIHATH MOPYYEHHS HaYalbHUKA OTIENA,

- B OTCYTCTBHE JPYIMX COTPYAHUKOB OTJENA UCIIOIHATD UX (PYHKIUH;

- HECTU OTBETCTBEHHOCTH 3a MH(QOPMAIUIO B JOKYMEHTaX, MPEACTaBICHHBIX HA MOJIHUCH
BBILIECTOSIIIIEMY PYKOBOJICTBY.

- NPOBOJUTH NPaBOBYIO S3KCHEPTHU3Y JTOKYMEHTOB, IMOATOTaBIMBAEMBIX B HHCIEKLIHUU B
COOTBETCTBUU C MHCTpYKIUEH Ha pabouee mecto, yrBepkaeHHol Ilpukazom ®HC Poccuu ot
10.06.2005 r. Ne CAD-3-25/262@);

- OKa3plBaTh I[IPaBOBYIO IIOMOLIb OTHE€JaM HHCIEKIUU B IOATOTOBKE OTBETOB IO
MPUMEHEHHUIO 3aKoHojaTenbcTBa Poccuiickoir ®Denepanuu B MOPSAKE, YCTAaHOBJIECHHOM
MHCTpYKLIMEH Ha pabouee mecto, yrBepxkaeHHOH [Ipukazom ®HC Poccum ot 10.06.2005 r. Ne
CAD-3-25/262@);

- OCYLIECCTBIIATH BUBUPOBAHKUE IIPOEKTOB aKTOB II0 PE3YJIbTATAM KaMEPaJIbHBIX U BBIE3HBIX
HAJIOTOBBIX  IPOBEPOK, BHU3MPOBATH IIPOEKTHl  PELICHUN, BBIHOCUMBIX HAa4aJIbHUKOM
(3aMecTUTeNIMM HayalbHHKA) MHCIEKIMM IO pe3yJibTaTaM pPACCMOTPEHHUS MaTepuasoB
HAJIOTOBBIX MPOBEPOK, a TAK)KE COCTABIISICT B CIy4ae HECOTJIACHs C BBIBOJAMH, COAEPKAILMMUCS
B MpOEKTE aKTa WIM peuIeHus, B CBS3M C MX HE3aKOHHOCTbIO, HEOOOCHOBAHHOCTHIO U
MIPOTUBOPEUMEM CIIOKHUBIICHCS CyneOHOM MPakTUKU, NOKIAJAHYIO 3alHMCKy Ha MMs HadallbHUKa
HaJOrOBOIO OpraHa, COJEpXallyl0 BbIBOABI oOTIe’da 00 OOOCHOBAaHHOCTH  BBIBOJIOB,
COJIEp)KAIMXCSl B IPOEKTaX AaKTOB W PELIEHUH MHCIEKIUH, HPUHATBIX [0 pe3yibTaTaMm
KaMepaJbHBIX W BBIE3IHBIX HAJIOTOBBIX MPOBEPOK, O MOJHOTE COOpAaHHOW JTOKA3aTEeIbCTBEHHOU
0a3bl.

[Ipy BU3UpPOBAaHUHM TJIABHBIK CIHEIUATUCT-IKCIIEPT OTAeNa oO0sf3aH MPOBEPATh Kak
3aKOHHOCTh U OOOCHOBAHHOCTb, W3JIO)KEHHBIX B TPOEKTaX aKTOB M PELICHHH BBIBOJAOB O
JIOTIYIIIEHHBIX HAJIOrOIJIATENbIIMKOM (IIJIATENBIIMKOM cOOpa, HaJIOTOBBIM areHTOM) HapyLIEHUsX
3aKOHOJATENIbCTBA O HaJlorax u cobopax aub0 006 UX OTCYTCTBUH, TaK W MOJIHOTY, 3aKOHHOCTh U
000CHOBAHHOCTb apryMEHTAIMH, 000CHOBBIBAIOLIECH BBIBOIBI.

BusupoBaHue NMpoeKTOB aKTOB M PEUICHUH JOJKHO OCYHIECTBISITHCS C YYETOM CYIeOHON
IPaKTUKU IO COOTBETCTBYIOIIMM BOIPOCAM M AHAJIOTMYHOW apryMEHTAlluH, TaKXe IO
pe3ysnbTataM pacCMOTPEHUS MaTepuajoB HAJOTOBBIX IPOBEPOK HEOOXOAMMO YUUTHIBAThH
CJIOKUMBIIYIOCSI YCTOMYMBYIO CYIEOHYIO MpakTUKy, B 4acTHocTd, [locranoBnenus Ilnenyma
Beiciiero ApOutpaxkHoro Cyna Poccuiickoit @enepanuu, a TakkKe IOCTaHOBJIEHUS U
uHpopmarmonnsle mucbMa Ilpesunmmyma Bricmero — Apbutpaxknoro Cyna Poccuiickoit



Odenepanun, BepxoBHoro Cyma Poccuiickoit ®enepanuu cyneOHbIE aKThl HWHBIX CYIOB,
BBIHECEHHBIE I10 COOTBETCTBYIOLIEMY BOIPOCY C YUETOM aHAJOTUYHON apryMEHTallHH.

- OCYIIECTBJATh paboOTy MO JOCyNeOHOMY ayauTy, a Takke CcoOMIoAaTb W HCHOJIHATH
[Ipukaz ®HC Poccum ot 13.02.2013 Ne MMB-7-9/78@ «O06 ytBepxaeann Konnenuun
pPa3BUTHUS JOCYIAEOHOIO YpEryJupOBaHMs HAJOTOBBIX CIIOPOB B CHCTEME HAJIOIOBBIX OPraHoB
Poccuiickoit @enepanuu Ha 2013-2018 roasn»;

- OCYHIECTBJISTh OPraHU3ALMIO BBINOJHEHUS TexHoJoruueckux mnpoueccoB @HC Poccun
MIpU BHEAPEHUH MPOTrpaMMHOro obecredeHusi (B TOM YHUCJI€ IPU TECTUPOBAHUU IPOTPaAMMHOIO
oOecrieuenusi, Mpy MPOBEJACHUU MUIOTHBIX MPOEKTOB, MPU MPOBEACHUU OMBITHON IKCILTyaTalluu
¥ BBOJIE B MPOMBIIUICHHYIO AKCIUTyaTallMi0 MPOTPAaMMHOTO OOECHeYeHHs) U MPU OOHOBJICHHUU
BEpCUl  MpPOTpaMMHOTO  OOECHEYeHMs, OKa3bIBAIOIIEM  BIMSHHE HA  BBIMOJHEHHE
texHonornyeckux npoueccoB ®HC Poccun;

- 00s3aH TpPUHUMATh YYacTHE B PACCMOTPEHHUU BO3PAXKEHHH IO aKTaM BBIE3THBIX
HaoroBbIx MnpoBepok corjacHo Ilpukaza @HC Poccum ot 02.04.2007 Ne MM-4-08/14 «O6
yTBepkAcHUU Pernmamenta opraHu3aluyd B3aUMOJACHCTBUS CTPYKTYPHBIX TOJApA3ACICHUI
HaJIOrOBOI'0 OpraHa MpH MPOBEJECHUN MEPOINPUATUN HAJIOTOBOTO KOHTPOJIS, MOATOTOBKE MPOEKTa
pelieHuss Mo Jejly O HaJOrOBOM IPAaBOHAPYIIEHUM M TMOCTYIUIEHMH B HAJOTOBBIA OpraH
uH(GOPMAIINK O XOJI€ PACCMOTPEHUS HATIOTOBBIX CIIOPOBY;

- OCYILIECTBJIATH BBINOJHEHHE TexHojormuyeckux mnpoueccoB no EHC B cooTBeTcTBUU C
BO3JIO’KEHHBIMH 0053aHHOCTSIMU;

- B IEAX peanu3anuu nojioxeHuit nm. 2 n. 2 cr. 45 HK P® ocyiiecTBiaseT moaroToBKy
MCKOBOTO 3asiBJIEHUS O B3BICKAHUU 33J0JDKEHHOCTH B CYAEOHOM MOpSAKE, MPEABAPUTEIHHO
COTJIaCOBaB MPOEKT B MOpsAKE, MpeaycMOoTpeHHOM nyHKToM 6 mnpukaza ®HC Poccum ot
09.02.2011 Ne MMB-7-7/147@ «O06 opranuzanuu padOThl MO MPEICTABICHUIO WHTEPECOB
HAJIOTOBBIX OpPraHoOB B cynax». [IpuHMMaeT ywacTue B CyneOHBIX 3acelaHusX MO JIaHHOU
KaTeropuu Jejl, MPEeACTaBIsAeT J0Ka3aTelbcTBa mpeaycMoTpeHHsie nucbMoM @HC Poccum ot
24.03.2015r. Ne CA-4-7/4709@ «Ilo Bompocy B3BICKaHHS 33/I0JKEHHOCTH B CyZICOHOM MOPSIIKE
B COOTBETCTBUHU CO cTatbeil 45 (B penakiuu PenepanpHoro 3akoHa oT 28.06.2013 N 134-D3)
Hanorosoro xonexca P®y.

- KOPPEKTHO ¥ BHUMATEIbHO OTHOCUTHCS K HAJIOTOIUIATENbITMKAM, UX TIPEICTABUTESM U
VMHBIM YYaCTHHKaM HaJIOTOBBIX IPAaBOOTHOIIEHUI;

- coOimoaaTh TMpaBujia BHYTPEHHETO TPYIOBOTO pAcloOpsiKa, YCTaHOBJIEHHOTO B
MexpaiionHoit UGHC Poccun Ne 20 no Camapckoid 061acTu;

- COXpaHATh TOCYJapCTBEHHYIO, HAJIOTOBYIO TailHy M CBEACHUS MO MNPEANPUITHSIM U
OpraHM3aIsIM, a TAKKe MPEANPUHUMATENSIM U (U3UUECKUM JIUIIaM B COOTBETCTBUU C HOPMaMH
ct. 102 HK P®;

- CTPOTO BBINOJHATH OCHOBHBIE OOS3aHHOCTH TPAXAAHCKOTO TOCYAAPCTBEHHOTO
CITy’Kallero, onpeaeiaeHubie 3akoHOM P «O rocyaapcTBeHHOH rpaskaaHCcKo ciryx0e PDy;

- BJIa/IETh HaBBIKAMU I10JIb30BATENS IPOrpaMMHOro komiuiekca «Crucrema 0]] MecTHOTO
ypoBHs», ®UP, undopmanmonnoit nporpammel «Koncynbrant+», «AUC Hanor-3», «CBO/I-
2000x;

- 00y4aTh paboTe MOJIOJBIX CIECIIHAIINCTOB;

- o0ecreynBaTh COXPAHHOCTh JOKYMEHTOB BEJIOMCTBEHHOro apxuBa. IIpoBoauTh
KOMIUIEKC Mep MO COOJIIOJIEHHI0O HOPMATUBHBIX YCJIOBHM XpaHEHUs JOKYMEHTOB: TOKYMEHTHI B
XpaHWINILE pa3MeniaTh Ha METAJUIMYECKUX CTelIaXkaX, B KaUeCTBE BCIIOMOTATENIbHBIX CPEJCTB
XpaHEHUs TMPUMEHITh MeTaumueckue mkadel, ceiidsl, mradoi-creuiaxu. Vckimodars ciaydan
pa3MelIeHusl JOKyMEHTOB Ha MOJIY, TOJOKOHHUKAX.

- OCYILIECTBJISITh BHYTPEHHUI KOHTPOJb JIEATEIIbHOCTA MO TEXHOJIOTMYECKUM Ipolieccam



®HC Poccun.

9.B 1mensx UCHONHEHUS BO3JNOXKEHHBIX JOJKHOCTHBIX OOS3aHHOCTEH  TJIaBHBIN
CHELUAIIUCT-IKCIIEPT OTAENA UMEET IPABO:

- OCYHIECTBIIATH mpaBa, npeaycmorpeHHeie cr. 31 HK P®, B mnpeaemax cBoux
JOJHKHOCTHBIX 00S3aHHOCTEH;

- IMETh B ITIOCTOSIHHOM MOJIb30BaHUU CIPABOYHYIO JUTEPATYPY U JOKYMEHTHI, YKa3aHHbIE
B paszene | HacTosImen TOKHOCTHOM HHCTPYKLINY;

- ToJy4aTh HeoOXoauMyro HHoOpMaIuio B Jpyrux oTaenax Mexpaiionnon HMOHC
Poccun Ne 20 mo Camapckoii o6i1acTu B mpejiesiax CBOUX JIOJKHOCTHBIX 00s3aHHOCTEH U MpaB;

- BHOCUTB IIPEIJIOKEHUS 110 COBEPIICHCTBOBAHUIO pabOTHI OT/ENA;

-  TMPOXOJUTHh KYpPChl TOBBIIICHUS TMPO(ECCHOHATBHON TMOATOTOBKH, 3aHUMATHCS
caM000pa30BaHKUEM C LIEIHIO MOBBINICHUS KBATH(PUKAIIUH.

10. I'maBHBIN cieUaIUCT-3KCIEPT OTAENA OCYIIECTBIISIET UHbIE ITPaBa U UCIIOJIHSAET UHBIE
00s13aHHOCTH, TIPEAYCMOTPEHHBIE 3aKOoHOAaTeILCTBOM Poccuiickoit denepanuu, [lonoxennem o
QdenepanbHOW  HAJIOrOBOWM  CiyK0e, YTBEpPXKIACHHBIM TOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®enepanmm ot 30.09.2004 Ne 506 «O6 yrBepxknennn [lomoxenus o denepaabHoit
HaJoroBoM ciyxk0e», mnpukazamu (pacnopsokeHusmu) DOHC Poccun, mnonoxeHuem o0
Mexpaitonnoit UOHC Poccun Ne 20 mo Camapckoi 001acTH, YTBEPKICHHBIM PYKOBOJAUTEIEM
ynpapienuss ®HC Poccun mo Camapckoil 001acT, MOJNIOKEHHEM O TMPaBOBOM OT/EIE,
npukazamu (pacnopsikeHusamu) POHC Poccuu, npukazamu ynpasnenuss ®HC Poccun no
Camapckoit 001acTi, TpUKa3aMu UHCIICKIIUU, TOPYYECHUSIMHA PYKOBOJICTBA UHCTICKIIUH.

11. I'maBHBI CcHEUUANUCT-IKCIEPT OTIEJa 3a HEUCIIOJHEHUWE WIM HEHaJJIeKallee
WCIIOJIHEHUE JIOJDKHOCTHBIX OOS3aHHOCTEH MOXKET OBITh TPHBJIEUYEH K OTBETCTBEHHOCTH B
COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickon denepanun.

Kpome Toro, riaBHbIN CIIEHUAIACT-IKCIIEPT HECET OTBETCTBEHHOCTD:

- 3a AecTBUs wiu Oe3lelicTBUs, BEAyIME K HAPYIICHUIO MPaB U 3aKOHHBIX WHTEPECOB
TpaK]iaH;

- 3a pasrjlalieHue TOCYAapCTBEHHOM TallHbI, a TAK)KE pa3IViallleHUE CBEICHUM, CTaBLIMX
€My U3BECTHBIMHU B CBSI3U C UCTIOJTHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 32 MPUYMHEHHBIA UMYIIIECTBEHHBIN yIIep0;

- 3a HECBOEBPEMEHHOE BBIIIOJIHEHUE 3aJaHUM, MPUKA30B, PACIOPSHKEHUM W YKa3aHHUU
BBILIECTOSIIINX B MOPSJIKE TOAYMHEHHOCTH PYKOBOJAUTEIECH, 32 UCKITIOUCHUEM HE3aKOHHBIX;

- 3a HECBOEBPEMEHHOE PAcCMOTpPEHHE B IpeJieax CBOMX JODKHOCTHBIX O0s3aHHOCTEH
oOpaleHnid TpakJaH U OOIIECTBEHHBIX OOBEAMHEHHH, a TAaKKe TOCYJapCTBEHHBIX OPTaHOB,
YUPEXKACHUN, OPTaHU3AIMA U OPTaHOB MECTHOT'O CaMOYITPaBJICHUS;

- 32 COIMAIbHBIE MOCIECTBUS MPUHUMAEMBbIX PEIICHU’;

- 32 HECOOJTIO/ICHHE 3aIIUTHI PAB U 3aKOHHBIX HHTEPECOB TPAXK/IaH;

- 3a HecobOmoaeHne CaykeOHOTro pacropsiaKa UHCTICKIINUH;

- 3a HapyleHue nonoxeHnit Kogekca 3Tuku u ciry>keOHOTO MOBEAEHUS FOCYAapCTBEHHBIX
rpakIaHCKuX ciayxamux degepanbHON HATOTOBOM CITyKOBI.

IV. IlepeyeHnb BONPOCOB, 10 KOTOPBHIM IVIABHBIM CHENHMAJNCT-IKCIIEPT OT/eJIa BIPaBe UJIH
00513aH CaMOCTOSITEIbHO IPMHUMATH YIIPaBJieHYeCKHe U MHbIe pelleHus!

12. Tlpu ucTONHEHUH CIIyKeOHbIX OOS3aHHOCTEN TIaBHBIA CIIEHHUAITUCT-IKCHEPT OTAela
BIIPABE CAMOCTOATENILHO IPUHUMATh PELLIEHHUS 110 BOIIPOCaM:
- 3allUThl TOCYJApCTBEHHBIX MHTEPECOB B apOUTPAXKHBIX CyAax MU CcyJax ooOlen
IOPUCAMKIIY;



- 00KanoBaHMs CyJ€OHBIX aAKTOB;

- TPaBOBOM SKCHEPTHU3BI JOKYMEHTOB, TIOJITOTABIMBAEMBIX B MHCITCKITUH;

- OKa3aHwWs MPaBOBOM MOMOIIU OT/EIIaM;

- o0ecrieueHust TPOU3BOJICTBA TI0 JIejaM 00 aJIMHHICTPATUBHOM MPAaBOHAPYIIICHUH;
- ofecrieueHus MPOU3BOJICTBA 10 JieJlaM O HAJIOTOBBIX MTPaBOHAPYIIICHHSIX.

[Ipn wucnonHeHUW CayKeOHBIX OOS3aHHOCTEH TJIaBHBIM CIEIHAIUCT-IKCIEPT OTaesa
00s3aH CaMOCTOSITEIbHO TIPUHMMATh PEIICHUS 110 BOMPOCaM YYacTHsl B TIOJATOTOBKE
HOPMATHUBHBIX aKTOB W (WJIM) TPOEKTOB YIIPABICHYECKHMX HM HHBIX PEIICHHWH B YacTu
METOJOJIOTHYECKOTO U HMH(POPMAIIMOHHOTO OOECIeUeHus]  MOATOTOBKH COOTBETCTBYIOIIUX
JOKYMEHTOB TI0 BOITPOCAM:

- IpUMEHEHUS 3aKOoHoAaTenbcTBa POD.

- OCYIIECTBJISITh MOHUTOPHUHT CY/A€OHON MPAKTUKH IO HAJIOTOBBIM CIIOpaM B IEJIAX ydeTa
MO3UIIMK CYyJICOHBIX OpPraHOB IIPH OCYIIECTBICHHU B TOCICAYIOMEM IMPOIEAYp HCKOBOTO
MPOM3BOJICTBA, A TAKXKE YPETYIMPOBAHUS HAJOTOBBIX CIIOPOB B WHCIEKIIMH, B TOM YHCIIC C
HCITOJIb30BaHUEM CPEICTB CUCTEMBI IHTEepHET.

13. Ilpu ucCHOTHEHUHU CIIY)KEOHBIX O00S3aHHOCTEH TJIABHBIM CIEIHAINCT-IKCIIEPT OTIesa
00s13aH CaMOCTOSITEIIEHO IPUHUMATD PEIICHUS 110 BOTIPOCAM:

- TIOATOTOBKA HOPMATHBHO-TIPABOBBIX aKTOB W HHBIX pEHICHUH B  YacTH
OpraHU3AIMOHHOTO ¥ TEXHHYECKOTO 00ECTICUCHHS;

- TOJTOTOBKHM COOTBETCTBYIOIIMX JOKYMEHTOB II0 BOINpPOCaM B COOTBETCTBHH C
JOJKHOCTHBIM PETJIAMEHTOM.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM IVIABHBIN CHENHAJTUCT-IKCIEPT OT/Ie/Ia BIIpaBe WiIn
00513aH yYacTBOBATH NPHU MOATOTOBKE MPOEKTOB HOPMATHBHBIX MPABOBBHIX AKTOB H(HUJIH)
MPOEKTOB YNPABJEHYECKUX U MHBIX pPelleHHH

14. I'maBHBI CcHEUUATUCT-IKCIEPT OTIEJIa B COOTBETCTBUUM CO CBOEH KOMIETEHUUEH
BIIpaBE€ y4acCTBOBATh B MOATOTOBKE (0OCYKIEHUH) CAEAYIOINX MPOEKTOB:

- MPUMEHEHUS 3aKOHOAaTeNnbcTBa Poccuiickoit deneparuu o Hanorax u coopax;

- UHBIM BOIIPOCaM.

15. I'naBHBI CHELMATUCT-IKCIIEPT OTHAENAa B COOTBETCTBUM CO CBOEH KOMIIETECHUIHEN
00s13aH y4acTBOBATh B MOJTOTOBKE (00CYXKACHUH) CICAYIOMUX TPOCKTOB:

- TIOJIOKEHU I 00 MHCTIEKIIUHU U OTEIIE;

- rpaduiKa OTIYCKOB TPAXKIAHCKUX CIYKAIUX OTAEIA;

- UHBIX aKTOB I10 TOPYYEHHUIO PYKOBOJICTBA MHCTICKIIUH.

VI. Cpoxku u npoueaypsl NOATOTOBKH, PACCMOTPEHUSs IPOEKTOB
YIPaBJIeHYEeCKUX M HHBIX PelleHHH, MOPSAJIOK COIJIAaCOBAHMS H
NPUHATHS JAHHBIX pelleHu

16. B cooTBEeTCTBUU CO CBOMMH JOJDKHOCTHBIMHU OOSI3aHHOCTSIMH TJIABHBIM CIIEI[HATIUCT-
JKCIEPT OT/AENIa MPUHUMAET PELICHUS B CPOKH, YCTAHOBJIEHHBIE 3aKOHOJATEIbHBIMU U MUHBIMHU
HOPMAaTUBHBIMU ITpaBOBBIMU akTaMu Poccuiickont denepanuu.

VII. Hopsaok ciayxke0HOTr0 B3auMoaeicTBUS

17. B3aumoaeiicTBie TJIABHOTO CIIEHUAINCTA-dKCIIepTa OTHena ¢ QenepaabHbIMA
roCy/apCTBEHHBIMU IrpaxkaaHckumu ciyxamumu @HC Poccun, rocy1apcTBEHHBIMU CITYKaIUMHU



WHBIX FOCYJJAPCTBEHHBIX OPraHOB, a TAKXKE C APYTMMU T'paxJaHaMU U OpraHU3ALUSIMU CTPOUTCS
B paMKax JICJIOBbIX OTHOIIEHWH HAa OCHOBE OOIIMX MPHUHIIMIIOB CIIY>)KEOHOTO MOBEACHUS
TrOCYIApCTBEHHBIX CIYKaIUX, YTBEPKACHHBIX YKa3zoM lIpesunenra Poccuiickoin denepanuu ot
12.08.2002 Ne 885 «OO0 yTBepKIEHHWU OOIMX NPHUHIUIOB CIY)KEOHOTO TOBEICHUS
TOCY/IapCTBEHHBIX CIYXKallUX» U TpeOOBaHUN K CIy>KEOHOMY IMOBEIACHHUIO, YCTaHOBJICHHBIX
cratbeil 18 denepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O rocynapCTBEHHOM TpakIaHCKOM
cnyx0e Poccuiickoii ®enepanuu», a TakkKe B COOTBETCTBUM C HHBIMU HOPMATHBHBIMU
npaBoBbIMHU akTamu Poccuiickoit deneparuu u npukaszamu (pacnopspkenussMu) @HC Poccun.

VIII. IlepeyeHb rocyiapcTBEHHBIX YCJIYT, 0Ka3bIBAEMbIX IPAKIAHAM U OPraHU3alUAM B
COOTBETCTBHMH C A/IMHHUCTPATHBHBIM PerjiaMeHTOM
denepajibHON HAJIOTOBOM CJIYKObI

18. B CcOOTBETCTBMM ¢ 3aMEIaeMOW TOCYAAapCTBEHHOM TPaXXTaHCKOM JIOJDKHOCTBIO
IJIAaBHBIA CHEIMAIUCT-IKCIIEPT OT/Ie)Ia TOCYIapCTBEHHBIE YCIYTH HE OKa3bIBaeT.

IX. IToxa3areau 3¢ PpekTUBHOCTH U Pe3yJIbTATHBHOCTH
npodeccHoHAIBLHOM CJIyKeOHOH eI TeJIbHOCTH

19. DpdexTuBHOCTD U PE3yIBTATUBHOCTDh MPO(PECCHOHAIBHOM CIYKEOHON NESITEIBbHOCTH
TJIAaBHBIA CHEMATUCT-IKCIIEPT OT/Ie)Ia OLIEHUBAETCS 10 CIEAYIOLIUM IT0Ka3aTeNsIM:

Beimonnasemomy o0beMy paOOThl HMHTEHCHUBHOCTH TpPYAd, CIIOCOOHOCTH COXPaHSTh
BBICOKYIO pabOTOCIIOCOOHOCTh B  OKCTPEMAJbHBIX YCJIOBHUSIX, COOJIIOJIEHUIO —CIIyKeOHOMH
JTUCLUTUIMHBI,

CBOEBPEMEHHOCTH 1 ONIEPATUBHOCTH BBINOJIHEHUS IOPYUEHUN;

KauecTBy BbINOMHEHHOW paOOThl (MOATOTOBKE JIOKYMEHTOB B COOTBETCTBUU C
YCTaHOBJIEHHBIMH TPeOOBaHUSAMM, IOJTHOMY U JIOTUYHOMY HM3JI0KEHUIO MaTepuala, IopUuIudecKu
IPaMOTHOMY COCTaBJIEHHIO JIOKYMEHTA, OTCYTCTBHUIO CTUJIMCTHYECKMX U TI'PaMMaTHYECKUX
O1MO0K);

[TpodeccronanbHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOAATENbHBIX U MHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, HIMPOTE MPOPECCHOHANIBHOTO KPYro30pa, YMEHUIO paboTaTh C JOKYMEHTaMH);

CriocoOHOCTH YETKO OpraHU30BBIBAThH U IJIAHUPOBATH BBHIIIOJHEHHE MMOPYUYEHHBIX 3aJ[aHUM,
YMEHUIO PallMOHATIBHO UCIIONIb30BaTh pabouee BpeMsi, pacCTaBIsATh TPUOPUTETHI;

TBopueckOMy MOJXO/ly K PEIIEHHI0 MOCTABJICHHBIX 3aJa4, aKTUBHOCTH W MHMIIMATHBE B
OCBOCHHHM HOBBIX KOMIIBIOTEPHBIX HWH(OPMAIIMOHHBIX TEXHOJIOTUH, CHOCOOHOCTH OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBHUSIM M TPEOOBaHMSIM;

Oco3HaHUIO OTBETCTBEHHOCTH 3a MOCJEICTBUS CBOUX JCUCTBUIA, MPUHUMAEMBIX PEIICHUH.

Hauaneauk npasosoro oraena P.B. 131002



JIncer o3HAKOMJIEeHUS

No i/t

damunus, ums,
OTYECTBO
(Ipu HAJTUYWN)

Jlata v moanuch B
03HAKOMJICHUM C
JIOJ>KHOCTHBIM
perjIaMeHTOM U B
MOJTYYECHUH €0 KON

Jlata u HOMED
IIpUKa3a o
Ha3HAYCHHUU Ha
JOJKHOCTh

Jlata u HOMED
npuKasa oo
OCBOOOXJIEHUU OT
JOJKHOCTH




